






































































































































































2a� ;jh$rbs�dZ;'A�L

1a t?Zp�e?wok�s;tho�Bz{�føbw�o'b�T[Zs/�pDkT[Adk�j?.

2a ;eo"b�pNB�dh�tos'A�;eohB�Bz{�;oekT[D�bJh�ehsh�iKdh�j?.

3a i[nkfJ�;fNZe�dh�tos'A�thvhU�r/w÷�Bz{�y/vD�bJh�ehsh�iKdh�j?.

4a fvbhN-ehn�;g?ôb�ehn��j[zdh�j?.

5a øzeôB�ehn÷�F1�s'A�F12�sZe�j[zdhnK�jB.

3a S'N/�T[ZsoK�tkÿ/�gqôB�L

1a fJBg[ZN�:zso�eh�j[zd/�jB<

2a e'Jh�S/�fJBg[ZN�:zsoK�d/�BK�fby'.

3a No?e�pkb�Ós/�B'N�fby'.

4a n?ZwankJha;hanko�Ós/�B'N�fby'.

5a wkJheo'ø'B�dh�tos'A�dZ;'.

6a NZu�g?v�eh�j?<

7a t?Zp�e?wo/�dh�tos'A�dZ;'.

8a ;e?Bo�dh�tos'A�feZE/�ehsh�iKdh�j?<

4a tZv/�T[ZsoK�tkÿ/�gqôB�L

1a ehn-p'ov�ns/�ehn-p'ov�dhnK�ehn÷�pko/�ft;sko�Bkÿ�ikDekoh�fdU.

2a pko-e'v�ohvo�Ós/�B'N�fby'�<

3a wkT{;�pko/�s[;hA�eh�ikDd/�j'<�ft;sko�ftZu�dZ;'�<
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fJ;�gkm�d/�T[d/ô

8a1 nkT{Ng[ZN�:zso

8a2 nkT{Ng[ZN�:zso�dhnK�fe;wK

8a3 w'BhNo

8a4 fgzqNo

8a5 ;gheo

8a6 j?Zv�ø'B

8a7 gb"No

8a8 gq'i?ZeNo

ikD-�gSkD

fJBg[ZN� ns/� nkT{Ng[ZN� d't/A� ezfgT{No� Ós/� ezw� g{ok� eoB� � bJh� wjZstg{oB� G{fwek� fBGkT[Ad/� jB.� �

nkT{Ng[ZN� fJZe� :{÷o� Bz{� fJj� ø?;bk� b?D� ftZu� ;jkJh� j[zdh� j?� fe� T[;� B/� gqkgs� ;{uBk� Ós/� nrbh� eh�

ekotkJh�eoBh�j?.�n;hA�fgSb/�gkm�ftZu�fJBg[ZN�T[geoBK�pko/�gVQ�u[Ze/�jK.�j[D�n;]�fJ;�gkm�ftZu�

tZy'FtZyo/�nkT{Ng[ZN�:zsoK�pko/�gVQKr/.

8a1�nkT{Ng[ZN�:zso (Output Device)

nkT{Ng[ZN� :zso� fJZe� jkovt/no� ezfgT{No� :zso� W� i'fe� fJBøow/ôB� gq';?Zf;zr� f;;Nw� d[nkok� g?dk�

j'J/� Bshi/� dk� ;zuko� eod/� jB.� fJj� fJb?eNqkfBe� ;{uBk� B{z� wB[Zy� d/� gVQB:'r� ;{uBk� ftZu� pdbd/� jB.�

nkT{Ng[ZN� :zsoK� B{z� ezfgT{No� Bkÿ� i'fVnk� iKdk� W� ns/� fJj� ;{uBk� B{z� ntk÷K,� N?Ze;N� ns/� fJw/i�

(s;thoK)� d/� o{g� ftZu� fdykT[Ad/� jB.� � fJj� ezfgT{No� s'A� Bshik� gqkgs� eod/� jB.� d{i/� ôpdK� ftZu� fJj�

:zso�ezfgT{No�s'A�nkT{Ng[ZN�gqkgs�eoB�bJh�tos/�iKd/�jB.

nkT{Ng[ZN� :zso� dh� tos'A� L� nkT{Ng[ZN� :zso� ezfgT{No� s'A� ;{uBk� gqkgs� eod/� jB,� ukj/� T[j� ;{uBk�

ntk÷� d/� o{g� ftZu� j't/� iK� N?Ze;N� ftZu� j't/.� ezfgT{No� dk� ehsk� j'fJnk� ezw� n;hA� nkT{Ng[ZN� :zso�

okjhA�d/y��;ed/�jK.

8a2�nkT{Ng[ZN�:zso�dhnK�fe;wK�(Types of Output Device)

jo�nkT{Ng[ZN�:zso�dk�nkgDk�fJZe�ezw�j[zdk�j?.�nkw�tos'A�tkÿ/�nkT{Ng[ZN�:zso�jB�L

å w'BhNo

å fgzqNo

8pwT
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å ;gheo

å j?Zvø'B

å gb"No

å g'qi?ZeNo

8a3�w'BhNo�(Monitor)

fJj� nkw� tos'A� tkÿk� nkT{Ng[ZN� :zso� W.� fJj� ;køN� nkT{Ng[ZN� :zso� W.� fJj� N?bhth÷B� dh� soQK�

fd;dk�j?�ns/�nkT{Ng[ZN�B{z�;eohB�T[Zgo�fdykT[Adk�W.

w'BhNo�dhnK�d'�fe;wK�j[zdhnK�jBL

1a e?E'v�o/n�fNT{p�(CRT) w'BhNo�

2a øb?N-g?Bb�fv;gb/n�w'BhNo

8a3a1a�e?E'v�o/n�fNT{p�w'BhNo�(Cathode Ray Tub Monitor)

p÷ko� ftZu� eJh� soQK� d/� (CRT)� w'BhNo� T[gbpX� jB.� CRT� w'BhNo� dk� ;kJh÷� (size)� fteoB�

(diagonal length)� bzpkJh� d/� o{g� ftZu� wkfgnk� iKdk� j?.� w'BhNo� 15ÓÓ,17ÓÓ,19ÓÓ� ns/� 20ÓÓ� nkeko� ftZu�

T[gbpX�jB.�gfjbK�pb?e�n?Av�tkJhN�w'BhNo�tos/�iKd/�;B.�nZi-eZbQ�ozrhB�w'BhNo�tos/�iKd/�jB.

fuZso�8a1�e?E'v�o/n�fNT{p��w'BhNo

go�fJjBK�dhnK�e[M�ewhnK�;B.

å fJj�nkeko�ftZu�S'N/�;B.

å fJjBK�ftZu�fpibh�dh�ygs�f÷nkdk�j[zdh�;h.

å fJj�f÷nkdk�rowh�g?dk�eod/�;B.

8a3a2�øb?N-g?Bb�fv;gb/n�w'BhNo�(Flat-Panel Display)

øb?N� g?Bb� fv;gb/n� s'A� Gkt� thvhU� T[geoB� dh� T[;� ô/qDh� s'A� j?� fi;� ftZu�CRT� d/� w[ekpb/� xZN�

ntk÷,� Gko� ns/� fpibh� dh� xZN� ygs� j[zdh� j?.� n;]� fJjBK� B{z� dhtko� Ós/� th� bk� ;ed/� jK.� øb?N� g?Bb� �

e?be{b/No,�thvhU�r/wK,�w'BhNo,�b?gNkg�ns/�rqkfce�;eohB�ftZu�th�tos/�iKd/�jB.

fJ;�dhnK�e[M�T[dkjoBK�jBL�LCD, LED ,gbk÷wk�nkfd.
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fuZso�8a2�øb?N�g?Bb�fv;gb/n

8a4a�;gheo�(Speaker)

;gheo� fJZe� nkT{Ng[ZN� :zso� j?.� fJj� ezfgT{No� ftZu� w"i{d� ;kT{Av� ekov� s'A� fJBg[ZN� nkvhU� gqkgs�

eoe/� ;kT{Av� dhnK� sozrK� d/� o{g� ftZu� nkvhU� nkT{Ng[ZN� g?dk� eod/� jB.� ;gheo� dh� tos'A� ezfgT{No� s'A�

ntk÷� ;[DB� bJh� ehsh� iKdh� j?.� n;]� ezfgT{No� s'A� rkD/� ;[D� ;ed/� jK.� � ;gheo� eJh� ôebK� ns/�

nkekoK�ftZu�T[gbpX�jB.�nkw�s"o�Ós/�fJZe�ezfgT{No�Bkÿ�d'�;gheo�i'V/�iKd/�jB.

fuZso�8a3�;gheo

8a5�j?Zvø'B�(Headphone)

j?Zvø'B� B{z� Ear Phone� d/� Bkw� Bkÿ� th� ikfDnk� iKdk� j?.� fJj� jkovt/no� :zso� jB.� fJjBK� B{z�

;gheo�Bkÿ�i'fVnk�iKdk�W.��fJ;�Bkÿ�n;]�fes/�th�iK�nbZr�p?m�e/�fe;/�B{z�fpBK�go/ôkB�ehs/�e[M�

th�;[D�;ed/�jK.

fuZso�8a4�j?Zvø'B
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8a6�fgzqNo (Printer)

fgzqNo� nkT{Ng[ZN� B{z� ekö÷� T[Zs/� Skgd/� jB.� fJj� fJZe� jkov� nkT{Ng[ZN� :zso� W.� fgqzNo� dh�

nkT{Ng[ZN�;EkJh�s"o�Ós/�j[zdh�j?.��fJ;�nkT{Ng[ZN�Bz{�bzw/�;w/A�sZe�;zGkÿ�e/�oZfynk�ik�;edk�j?.��p÷ko�

ftZu� eJh� fe;wK� d/� tZy-tZy� oøsko� ns/� nkeko� tkÿ/� fgqzNo� T[gbpX� jB.� fgzqNo� pb?e� n?Av� tkJhN�

ns/�ozrhB�d't/A�jh�j[zd/�jB.�

nkw�s"o�Ós/�j/m�fby/�fszB�gqeko�d/�fgqzNo�tos/�iKd/�jB.

å vkN�w?fNqe;�fgqzNo�(Dot Matrix Printer)

å fJzei?ZN�fgqzNo�(Inkjet Printer)

å b/÷o�fgqzNo�(Laser Printer)

8a6a1�vkN�w?fNqe;�fgzqNo

fJj� fJZe� fe;w� dk� ezfgT{No� fgqzNo� j?� i'� fe� nZr/FfgZS/� ns/� T[ZgoFj/mK� x[zwD� tkÿ/� fgqzNFj?Zv� dh�

tos'A�eodk�j?�ns/�fgqzNFj?Zv�dh�rsh�Bkÿ�ekö÷�Ós/�SgkJh�eodk�j?.�fJj�fpzdhnK�d/�w/ÿ�Bkÿ�Sgd/�

jB.� � fJj� ;;s/� j[zd/� jB.� � fJj� j"ÿh� uZbd/� jB.� fJj� ezw� eod/� ;w/A� ntk÷� g?dk� eod/� jB.� � fJjBK� dh�

SgkJh�dk�fwnko�J/Bk�tXhnk�BjhA�j[zdk.��

fuZso�8a5�vkN�w?fNqe;�fgqzNo

8a6a2�fJzei?ZN�fgzqNo

fJj� fJZe� fe;w� dk� ezfgT{No� fgqzNo� j?� i'fe� ekö÷� Ós/� f;nkjh� dhnK� p{zdK� okjhA� fSVekn� eod/� j'J/�

fvihNb� SgkJh� eodk� j?.� fJj� fgqzNo� ozrdko� th� jz[d/� jB.� fJj� ;;s/� j[zd/� jB.� fJj� ezw� eod/� ;w/A�

ntk÷�Bj]�eod/.��fJj�vkN�w?fNqe;�Bkÿ'A�s/÷�ezw�eod/�jB.��fJ;�dh�fgqzfNzr�e[nkfbNh�(fwnkd)�vkN�

w?fNqe;� fgqzNo� Bkÿ'A� tXhnk� j[zdh� j?.� � n;hA� fJ;� dh� wdd� Bkÿ� tXhnk� fe;w� dhnK� rqkcheb� s;thoK�

Skg�;ed/�jK.

fuZso�8a6�fJzei?ZN�fgqzNo
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8a6a3�b/÷o�fgzqNo

fJj� fJZe� fJb?eN'q;N?fNe� fvihNb� fgqzNo� j?.� � fJj� b/÷o� phw� dh� tos'A� eod/� j'J/� T[Zu� e[nkfbNh�

(fwnkd)� dhnK� s;thoK� Skgdk� j?.� � fJj� fgqzNo� pb?e� n?Av� tkJhN� ns/� ozrdko� d't/A� soQK� d/� j[zd/� jB.� �

fJjBK�dh�ehws�f÷nkdk�j[zdh�j?.�fJjBK�dh�oøsko�T[go'es�d'AjK�fgqzNoK�Bkÿ'A�pj[s�tZX�j[zdh�W.

fuZso�8a7�b/÷o�fgqzNo

8a7�gb"No�(Plotter) 

fJj� nfijk� :zso� j?� i'� ezfgT{No� s'A� fwÿh� ewKv� d/� nkXko� Ós/� eköi� Ós/� s;thoK� pDkT[Adk� j?.� �

gb"No� fgqzNo� Bkÿ'A� tZyok� j[zdk� j?� feT[Afe� fJj� g?ZB� dh� tos'A� eoe/� bkJhBK� fyZudk� j?� fi;� d/� Bshi/�

ti'A� fJj� brksko� bkJhBK� g?dk� eodk� j?.� id� fe� fgqzNo� fpzdhnK� d/� w/ÿ� Bkÿ� bkJhBK� Skgd/� jB.� �

pj[ozrh� gb"No� nbZr-nbZr� g?B� dh� tos'A� eoe/� nbZr-nbZr� ozr� pDkT[Ad/� jB.� fJj� CAD 

(Computer Aided Design)�ftZu�tos/�iKd/�jB.

gb"No,�fgqzNo�Bkÿ'A�wfjzr/�j[zd/�jB.�fJj�fJzihBhnfozr�torhnK�n?gbhe/ôB÷�ftZu�tos/�iKd/�jB.

fuZso�8a8�gb"No

8a8�gq'i?ZeNo (Projector)

fJj� fJZe� nkT{Ng[ZN� :zso� W� i'fe� ezfgT{No� s'A� nkJh� fJw/i� B{z� fJZe� tZvh� ;sQk� (surface)� iK�

;eohB�Ós/�fdykT[Ad/�jB.�T[dkjoB�ti'A�gq'i?ZeNo�dh�tos'A�whfNzrK�ftZu�wbNhwhvhnk�gq?÷BN/ôB�d/D�

bJh�ehsh�iKdh�j?�sKi'�jo�Gkr�b?D�tkÿ/�sZe�;{uBk�gj[zu�;e/.
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fuZso�8a8�gb"No

B'N�L�fJZE/�eJh�nfij/�:zso�th�j[zd/�jB�i'�d'AB/A�fJBg[ZN�ns/�nkT{N�g[ZN�d'AjK�bJh�tos/�iKd/�jB.

T[dkj Bo �L

� fvihNb�e?wok�

� g?ZB�vokJht

� CD/DVD

� w"vw

� ø?e;�nkfd.

:kd�oZyD�:'r�rZbK

1a nkT{Ng[ZN�:zso�dh�tos'A�ezfgT{No�s'A�;{uBk�gqkgs�eoB�bJh�ehsh�iKdh�j?.

2a w'BhNo�fJZe�;køN�nkT{Ng[ZN�:zso�W�i'�N?Ze;N�ns/�;{uBk�B{z�ezfgT{No�Ós/�fdykT[A/d/�jB.

3a fgzqNo�fJZe�jkov�nkT{Ng[ZN�:zso�j?�i'�nkT{Ng[ZN�B{z�eköi�Ós/�Skgdk�W.

4a fgzqNo�eJh�soQK�d/�j[zd/�jBL�fJzei?ZN,�vkN�w?fNqe;�ns/�b/÷o.
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nfGnk;

1a ;jh�T[Zso�dh�u'D�eoe/�õkbh�EKtK�Go'�L

Q 1a w'BhNo�;køN�ns/aaaaaaaaaaaaaaaaaaaaaaa�jkov�nkT{Ng[ZN�:zso�j[zd/�jB.

(1)�fgzqNo (2)�gb"No (3)�d't/A�jh (4)�e'Jh�th�Bj]

2a aaaaaaaaaaaaaaaaaaaaaaa�dh�tos'A�ezfgT{No�s'A�rkD/�;[DB�bJh�ehsh�iKdh�j?.

(1)�wkJhe (2)�;gheo (3)�fgzqNo (4)�wkT{;

3a aaaaaaaaaaaaaaaaaaaaaaa�fgzqNo�fe;/�uh÷�B{z�fpzdhnK�d/�w/ÿ�Bkÿ�Skgd/�jB.

(1)�vkN�w?Nfoe; (2)�fJzei?ZN (3)�b/÷o (1)�e'Jh�th�Bj]

4a w'BhNo�aaaaaaaaaaaaaaaaaaaaaaa�soQK�d/�j[zd/�jB.

(1)�d' (2)�fszB (3)�uko (4)�gzi

5a aaaaaaaaaaaaaaaaaaaaaaa��nkT{Ng[ZN�B{z�ekö÷�T[Zs/�Skgd/�jB.

(1)�fgqzNo (2)�;gheo (3)�wkT{; (4)�ehn�p'ov

6a j?Zvø'B�B{z�aaaaaaaaaaaaaaaaaaaaaaa�th�fejk�iKdk�j?.

(1)�Jhnoø'B (2)�nkJhø'B (3)�e'Jh�th�Bj] (4)�;ko/�jh

2a� ;jh$rbs�dZ;'L

1a nkT{Ng[ZN�:zso��ezfgT{No�s'A�;{uBk�gqkgs�eod/�jB.

2a n;hA�ezfgT{No�s'A�rkD/�BjhA�;[D�;ed/.

3a fgzqNo�fJZe�;"øN�nkT{Ng[ZN�:zso�j?.

4a fgzqNo�ns/�gb"No�ftZu�e'Jh�øoe�BjhA�j[zdk.

5a nZi-eZbQ�pb?e�n?Av�tkJhN�w'BhNo�tos/�iKd/�jB.

3a S'N/�T[ZsoK�tkÿ/�gqôB�L

1a nkT{Ng[ZN�:zsoK�dhnK�fe;wK�d/�BK�dZ;'.

2a w'BhNo�dhnK�fe;wK�d/�BK�dZ;'.

3a gq'i?ZeNo�dh�tos'A�feZE/�ehsh�iKdh�j?<

4a fgzqNo�dhnK�fe;wK�d/�BK�dZ;'.

5a gb"No�Ós/�B'N�fby'.

4a tZv/�T[ZsoK�tkÿ/�gqôB�L

1a w'BhNo�ns/�w'BhNo�dhnK�fe;wK�pko/�fby'.

2a fgzqNo�eh�j[zdk�j?<��fszB�soQK�d/�tZyFtZy�fgzqNoK�pko/�dZ;'<

3a CRT�ns/�(Flat panel display)�øb?N�g?Bb�fv;gb/n�ftZu�nzso�dZ;'.
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fJ;�gkm�d/�T[d/ô

9a1 ikD-gSkD

9a2 tov-gq';?Zf;zr�eh�j?<

9a3 tov-gq';?Zf;zr�;køNt/no�dhnK�ftô/ôsktK

9a4 tZy-tZy�soQK�d/�tov-gq';?Zf;zr�;køNt/no

9a5 B'Ng?v

9a5a1 B'Ng?v�B{z�fet/A�ô[o{�eohJ/<

9a5a2 B'Ng?v�dh�ftzv'�d/�Gkr

9a6 tovg?v

9a6a1 tovg?v�B{z�fet/A�ô[o{�eohJ/<

9a6a2 tovg?v�dh�ftzv'�d/�Gkr

9a7 n?Zwan?Z;a�tov�

9a7a1 n?Zwan?Z;a�tov��dhnK�õk;�ftô/ôsktK

9a7a2 n?Zwan?Z;a�tov��B{z�fet/A�ô[o{�eohJ/<

9a7a3 n?Zwan?Z;a�tov�dh�ftzv'�d/�Gkr

9a8 n?Zwan?Z;a�tov�dh�tos'A�eoe/�BtK�vke{w?AN�pDkT[Dk

9a9 Bt/A$�gfjbK�s'A�pD/�vke{w?AN�B{z�;/t�eoBk

9a1�ikD-gSkD

tov-gq';?Zf;zr� ezfgT{No� dh� ;G� s'A� f÷nkdk� tosh� ikD� tkÿh� ;j{bs� W� i'� fe� ezfgT{No� d/� ehn-

p'ov�okj]�N?Ze;N�B{z�dkõb�eoB�ftZu�;kvh�wdd�eodh�j?.�tov-gq';?Zf;zr�dh�wdd�Bkÿ,�n;]�vke{w?AN�

B{z� pDk� ;ed/� jK� ns/� Gfty� ftZu� fJ;s/wkb� eoB� bJh� ;/t� th� eo� ;ed/� jK.� fJe� tov� gq';?Zf;zr�

n?gbhe/ôB� dk� w[Zy� ezw� vke{w?AN� B{z� pDkT[Dk� W.� fJ;� dk� ;G� s'A� pVk� økfJdk� fJj� W� fe� vke{w?AN� B{z� fgzqN�

eoB� s'A� gfjbK� n;kBh� Bkÿ� n?fvN� ehsk� ik� ;edk� j?� ns/� vke{w?AN� B{z� d[pkok� fbyD� dh� ÷o{os� Bj]�

g?Adh.

9a2�tov-g'q;?Zf;zr�eh�j?

gfjb/� ;w/A� ftZu� d;skt/÷K� Bz{� fsnko� eoB� bJh� jZE� Bkÿ� iK� fJb?eN'qfBe� NkJhgokJhNo� tos/�

iKd/� ;B.� � fJjBK� NkJhg� okJhNoK� Bkÿ� ôpdK� Bz{� f;ZX/� jh� ekö÷� T[Zgo� Skfgnk� iKdk� ;h.� � i/eo� NkJhg�

ehs/� N?Ze;N� ftZu� e'Jh� öbsh� j[zdh� ;h� sK� ;ko/� d;skt/÷� Bz{� NkJhgokJhNo� Bkÿ� d[pkok� NkJhg� eoBk�

g?Adk� ;h� i/eo� ;kBz{� fJ;� vke{w?AN� dh� d[pkok� ÷o{os� g?Adh� ;h� sK� ;kBz{� fco� d;skt/÷� NkJhg� eoBk� g?Adk�

9pwT
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;h.� ezfgT{No� ftZu� tov� gq';?Zf;zr� ;køNt/no� B/� N?Ze;N� vke{w?AN� Bz{� fsnko� eoB� dk� sohek� jh� pdb�

fdZsk� j?.� � tov-gq';?Z;oK� ftZu� N?Ze;N� B{z� fgqzN� eoB� s'A� gfjbK� ezfgT{No� dh� ;eohB� T[Zs/� d/fynk� ik�

;edk�j?,�öbshnK�bZGhnK�ik�;edhnK�jB�ns/�mhe�ehshnK�ik�;edhnk�jB.

9a3�tovFgq';?Zf;zr�dh�ftô/ôsktK

tovFgq';?Zf;zr�dhnK�tZy-tZy�ftô/ôsktK�jB�L

1a vke{w?AN�B{z�Gfty�dh�tos'A�bJh�;/t�eo�;ed/�jK.

2a tovFgq';?Zf;zr� ;køNt/no� ftZu� fsnko� ehs/� rJ/� vke{w?AN� dhnK� fgqzN� eoB� s'A� gfjbK�

öbshnK�iKuhnK�ik�;edhnK�jB.

3a n;]�:{÷o�dh�b'V�nB[;ko�vke{w?AN�B{z�uzrh�fdZy�d/�;ed/�jK.

4a tovFg'q;?f;zr� ;køNt/no� ftZu� n;]� fJe� jh� vke{w?AN� ftZu� tZy-tZy� ø'AN� ;NkJhb� ns/�

;kJh÷�tos�;ed/�jK.

5a NkJhg�okJhNo�dh�soQK�vke{w?AN�Bz{�tko-tko�NkJhg�eoB�dh�b'V�Bj]�g?Adh.

9a4�tZy-tZy�gq';?Zf;zr�;køNt/no

tZy-tZy� ftzv'� nkXkfos� tovFgq';?Zf;zr� ;køNt/no� jBL� tov� gqø?eN,� B'N� g?v,� tov� g?v� ns/�

n?Zwa� n?Z;a� tov.� tov� gqø?eN� f÷nkdkso� gpfbfôzr� T[d:'rK� ftZu� tofsnk� iKdk� W� feT[Afe� fJ;�

ftZu� fgqzN� r[DtZsk� vke{w?AN� tkÿhnK� õk;� ftô/ôsktK� j[zdhnK� jB.� B'N� g?v� õk;� økow?fNzr� s'A� fpBK�

fJZe� ;XkoB� N?Ze;N� vke{w?AN� B{z� fsnko� eoB� bJh� tofsnk� iKdk� j?.� fJj� fJZe� ftô/ôsk� W� fi;� Bkÿ�

n;]� vke{w?AN� dk� nkeko� S'Nk� oZy� e/� n;kBh� Bkÿ� B?ZNtoe� T[s/� ô/no� eo� ;ed/� jK.� go� tov� g?v,�

N?Ze;N� vke{w?AN� B{z� e[M� økow?fNzr� N{b÷,� fit/A� fe� tZyFtZy� ø'AN� ;NkJhb,� øA'N� ;kJh÷� ns/� p[b/N�

;NkJhb� Bkÿ� pDkT[D� bJh� tofsnk� iKdk� j?.� n?Zwan?Z;atov� dh� tos'A� ftnkge� s"o� Ós/� døsoh� ns/�

xo/b{� d;skt/÷K� bJh� ehsh� iKdh� j?.� fJ;� ftZu� pj[s� uzrhnK� økow?fNzr� ftô/ôsktK� j[zdhnK� jB� fiBQK�

dh�;kB{z�fJZe�nkeoôe�vke{w?AN�pDkT[D�bJh�÷o{os�g?Adh�j?.

9a5�B'N�g?v (Notepad)

B'N�g?v�fJe�;XkoB�N?Ze;N�n?vhNo�j?�fi;�dh�tos'A�n;]�;XkoB�vke{w?AN�pDkT[D�bJh�eo�;ed/�

jK.� fJj� øA'N� ns/� o?g� tov� N?Ze;N� torhnK� ;XkoB� økow?fNzr� ftô/;sktK� w[ZjJhnk� eotkT[Adk� j?.� �

n;hA� fJ;� n?gbhe/ôB� ftZu� N?Ze;N� NkJhg� eo� ;ed/� jK� ns/� fJ;� Bz{� n?fvN� (eKN-SKN)� th� eo� ;ed/�

jK.� � n;]� B'N� g?v� ftZu� eZN,� ekgh,� g/;N,� fvbhN,� ckJ]v,� fogb/;,� r'-N{,� v/N� ns/� NkJhg� torhnK�

nkgôBK�th�tos�;ed/�jK.�B'N�g?v�økJhb�dh�n?Ze;N?ABôB�atxt�j[zdh�W.

9a5a1�B'N�g?v�B{z�fet/A�ô[o{�eohJ/

Start Ù All programs Ù Accessories Ù Notepad

iK

;ou�pko�ftZu'A� "Notepad" NkJhg�eo'�ns/�ehn-p'ov�s'A�n?ANo-ehn�dpkU.

fuZso�9a1
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9a5a2�B'N�g?v�ftzv'�d/�Gkr�

B'N�g?v�dh�ftzv'�d/�Gkr�j/m�fdZs/�nB[;ko�jB�L

1a NkJhNb�pko

2a whB{z�pko

3a N?Ze;N�J/ohnk

4a ;N/N;�pko

�

fuZso�9a2

9a6�tov�g?v�(Wordpad)

ftzv'� fJZe� j'o� tov� gq';?Zf;zr� ;køNt/no� wZ[jJhnk� eotkT[Adh� W� fi;� dk� Bkw� tov� g?v� W.� n;]� fJ;�

n?gbhe/ôB� ftZu� N?Ze;N� vke{w?AN� B{z� pDk� ns/� n?fvN� eo� ;ed/� jK.� fJj� ;køNt/no� ;kB{z� nkgD/� vke{w?AN�

ftZu� tZy-tZy� ;NkJhb,� øA'N� ;kJh÷,� p[b/N� ;NkJhb� Bkÿ� økow?fNzr� eoB� dh� fJik÷s� th� fdzdk� j?.� n;]�

vke{w?AN� B{z� fgqzN� th� eo� ;ed/� jK� ns/� tov� g?v� dhnK� tZy-tZy� whB{znK� dh� tos'A� eoe/� j'o� eJh� ezw� eo�

;ed/�jK,�fit/A�L

å eZN,�ekgh,�g/;N,�økJ]v,�fogb/;�nkfd.

å ckow?fNrz �L�ø'AN,�;kJh÷,�;NkJhb�nkfd.

å g?okrokc�;?ZfNrz ,�nbkfJBw?AN,�Bpz forz ,�p[b/N�nkfd.

å s;thoK,�vokfJrz ,�v/N$NkJhw�iK�j'o�e'Jh�nkpi?eN�dkõb�eoBk.

9a6a1�tov�g?v�B{z�fet/A�ô[o{�eohJ/

Start Ù All programs Ù Accersories Ù Wordpad

iK

;ou�pko�ftZu'A� "Wordpad" NkJhg�eo'�ns/�ehn-p'ov�s'A�n?ANo�ehn�dpkU.

fuZso�9a3
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9a6a2�tov�g?v�ftzv'�d/�GkrL�tov�g?v�ftzv'�d/�Gkr�j/m�fdZs/�nB[;ko�jB

1a tov�g?v�pNB

2a e[fJZe�n?e;?Z;�N{bpko

3a N?p÷

4a NkJhNb�pko

5a j'w�N?p�fopB

6a o{bo

7a N?Ze;N�J/ohnk

8a ;N/N;�pko

fuZso�9a4

9a7�n?Zwan?Z;a�tov�(MS Word)

wkJheo'� ;køN� tov� fJZe� tovFgq';?Zf;zr� ;køNt/no� g?e/i� j?.� fJj� gZso,� fog'oN;� ns/� eJh� j'o�

vke{w?AN� fsnko� eoB� bJh� tofsnk� ik� ;edk� j?.� fJ;� Bkÿ� vke{w?AN� ;/t� ehs/� ik� ;ed/� jB� ns/� Gfty�

ftZu�b'V�nB[;ko�fJjBK�ftZu�spdhbh�(editing)�th�ehsh�ik�;edh�W.

9a7a1�n?Zwan?Z;a�tov�dhnK�õk;�ftô/ôsktK

n?Zwan?Z;a�tov�dhnK�e[M�õk;�ftô/ôsktK�fJ;�soQK�jB�L

1a fJj�;kB{z�vke{w?AN�ftZu�feXo/�th�N?Ze;N�B{z�ôkwb�eoB�dh�;j{bs�fdzdk�j?.

2a n;]� nZyo,� ôpd,� bkJhBK� iK� g/iK� B{z� n;kBh� Bkÿ� fwNk� ;ed/� jK,� fit/A� fe� n;]� ekö÷� Ós/�

T[jBK�B{z�eZNd/�jK.
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3a n;]� fe;/� th� N?Ze;N� d/� Gkr� B{z� vke{w?AN� ftZu'A� eZN� eoe/� feXo/� j'o� g/;N� eo� ;ed/� jK.� n;]�

T[;�N?Ze;N�B{z�d[pkok�th�g/;N�eo�;ed/�jK.

4a n;]� g/i-;kJh÷� ns/� wkoiB� dZ;� ;ed/� jK� ns/� tovFgq';?Z;o� T[;� ;kJh÷� d/� w[skpe� N?Ze;N�

B{z�g/i�ftZu�føZN�eo�d/t/rk.

5a n;]� tovFgq';?Z;o� s'A� fe;/� fJZe� ôpd� iK� bkJhB� dh� ;ou� eotk� ;ed/� jK.� n;]� e[M�

nZyoK$ôpdK�dh�EK�d{i/�nZyo$ôpd�th�fby�;ed/�jK.

6a vke{w?AN� d/� nzdo� n;]� ø"AN� th� pdb� ;ed/� jK,� fit/A� fe� p'bv,� fJN?fbe� ns/� nzvobkJhB� ns/�

ø"AN�;kJh÷�th�pdb�;ed/�jK.

7a n;]�nkgD/�vke{w?AN�ftZu�rqkc�th�bk�;ed/�jK.

8a n;]� nkgD/� vke{w?AN� � bJh� j?Zvo� ns/� c[ZNo� fv÷kJhB� eo� ;ed/� jK� i'fe� tovFgq';?Z;o� jo/e�

g/i�d/� T[Zgob/� ns/� j/mb/� gk;/� bk� fdzdk� W.� tov-gq';?Z;o� nkgD/� nkg� g/i� BzpoK� dk� fXnkB�

oZydk�j?�sKi'�;jh�g/i�Bzpo�fdykJh�d/t/.

9a fJe� vke{w?AN� ftZu� n;]� nbZr-nbZr� wkoiB� th� brk� ;ed/� jK� ns/� g?okrqkc� d/� ô[o{� j'D� dh�

th�nbZr-nbZr�irQk�fBôfus�eo�;ed/�jK.

10a fJj� ;kB{z� w?eo'� dh� ;[ftXk� th� gqdkB� eodk� j?� i'fe� eJh� ewKvK� dh� ;{uh� j[zdh� j?� fi;� Bkÿ� ;kv/�

;w/A�dh�pZus�j[zdh�j?.

11a w/b-woi� dh� ;[ftXk� Bkÿ� n;]� fJZe� vke{w?AN� dk� N?Ze;N� d{i/� vke{w?AN� ftZu� � ôkwb� eo� ;ed/�

jK.�woi�dh�tos'A�eoe/�w/fbzr�b/pb�pDkT[Dk�fJ;dh�fJZe�tXhnk�T[dkjoB�W.

12a n?Zwan?Z;a�tov�;kB{z�nZyoK�d/�;g?Zfbzr�iKuD�(u?Ze�eoB)�dh�;[ftXk�th�fdzdk�j?.�fJj�T[jBK�

nZyoK�d/�j/mK�fJZe�ozrdko�beho�fdykT[Adk�j?�i'fe�öbs�j[zd/�jB.

13a õk;� e'v÷� dh� tos'A� eoe/� fJj� nkgD/-nkg�Table of Contents� ns/�Index� (ftôkF;{uh)� th�

fsnko�eoB�ftZu�wdd�eodk�j?.

14a gfjbK� s'A� jh� fsnko� fJ;� ftZu� fJZe� ôpdFe'ô� j[zdk� W� fi;� dh� wdd� Bkÿ� n;]� fJZe� noE�

tkÿ/�eJh�ôpd�bZG�;ed/�jK�ns/�nkgD/�vke{w?AN�ftZu�tos�;ed/�jK.
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9a7a2a �n?Zwan?Z;�tov�B{z�fet/A�ô[o{�eohJ/�

Start Ù All Program  Ù Microsoft Office   Ù Microsoft Office Word 

iK

;ou�pko�ftZu�"Word" NkJhg�eo'�ns/�ehnFp'ov�s'A�n?ANoFehn�dpkU.

fuZso�9a5

9a7a3�n?Zwan?Z;a�tov�dh�ftzv'�d/�Gkr

n?Zwa�n?Z;a�tov�dh�ftzv'�d/�Gkr�j/m�fdZs/�fuZso�ftZu�fdykJ/�rJ/�jB�L

fuZso�9a6

9a7a3a1�økJhb�whBz{�(File Menu)

� tov� dh� ftzv'� d/� T[Zgob/-yZp/� e'B/� ftZu� økJhb� whBz{� nkgôB� j[zdh� W.� id'A� n;]� fJ;� nkgôB� B{z�

efbZe� eod/� jK� sK� fJZe� BthA� ftzv'� B÷o� nkTA[dh� W.� n;]� fJ;� ftzv'� dh� tos'A� eoe/� Bt]� økJhb� pDk�

;ed/� jK,� gfjbK� s'A� pDh� økJhb� B{z� y'bQ� ;ed/� jK,� økJhb� B{z� ;/t� eo� ;ed/� jK� ns/� eJh� j'o� ezw� eo�

;ed/�jK.

fuZso�9a7
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9a7a3a2 �e[fJZe�n?e;?Z;�N{bpko (Quick Access Toolbar)

økJhb� whBz{� d/� T[Zgob/� gk;/� e[fJZe� n?e;?Z;� N{bpko� j[zdh� j?.� e[fJZe� n?e;?;� N{bpko� T[j� ewKvK�

w[ZjJhnk� eotkT[Adh� j?� fiBQK� dh� n;]� tko-tko� tos'A� eod/� jK.� e[fJZe� n?e;?Z;� N{bpko� ftZu� Save, 

Undo�ns/�Redo�ewKvK�gfjbK�s'A�jh�B÷o�nkT[AdhnK�jB.

fuZso�9a8

9a7a3a3 �NkJhNb�pko�(Title Bar)

NkJhNb� pko� T[;� vke{w?AN� dk� NkJhNb� fdykT[Adh� j?� fi;� ftZu� n;]� ezw� eo� oj/� j[zd/� jK.� tov� ;G�

s'A� gfjb/� vke{w?AN� B{z� � "Document1" dk� BK� fdzdk� j?.� fit/A-fit/A� n;]� j'o� vke{w?AN� y'bQd/� jK,� tov�

T[jBK� B{z� nrb/� BzpoK� d/� Bkw� d/� fdzdk� j?.� id'A� n;]� vke{w?AN� B{z� ;/t� eod/� jK,� T[;� ;w/A� n;]� nkgD/�

vke{w?AN�B{z�tZyok�Bkw�d/��;ed/�jK.

fuZso�9a9

9a7a3a4 �N?p÷�(Tabs)

N?p÷,� n?Zwan?Z;atov� 2003� d/� whB{z� f;;Nw� dh� soQK� j[zdhnK� jB,� n?Zwan?Z;atov� d/� Bt/A� to÷BK�

ftZu� vokg-vkT{B� whB{z� dh� irQk� N?p� ns/� fopB� f;;Nw� pDkfJnk� frnk� j?.� id'A� n;]� fe;/� N?p� B{z�

u[Dd/� jK� sK� fJj� T[[;� N?p� Bkÿ� ;zpzfXs� fopB� B{z� fdykT[Adk� W.� fJZE/� jo� fJZe� uh÷� dk� (ezw� bJh)� pNB�

pfDnk� j[zdk� W.� N?p÷� ezwK� Ós/� fBoGo� eodhnK� jB,� fit/A� fe� j'w,� fJB;oN,� g/i-b/� nkT{N,� o?øo?A;÷,�

w/fbzr,�foftT{,�ftT{.�jo/e�N?p�d/�nzdo,�fJe-d{i/�Bkÿ�;zpzfXs�ezwK�dk�fJeZm�j[zdk�j?.

fuZso�9a10

9a7a3a5 fopB�(Ribbon)

N?p÷� fopBK� B{z� fdykT[AdhnK� jB.� jo/e� � fopB� d/� ftZu� pj[s� ;ko/� pNB� br/� j[zd/� jB� fiBQK� B{z�

nbZr-nbZr� BKtK� j/mK� fJeZmk� ehsk� j[zdk� W,� fit/A� fe� efbZg� p'ov,� ø"AN� ns/� g?okrqkc.� �

wkJheo';køN� tov� � ftZu� n;]� fopB� dh� tos'A� wkJheo';køN� tov� B{z� ewKvK� d/D� bJh� eod/� jK,� i'fe�

fJj� dZ;dhnK� jB� fe� fejVk� ezw� eoBk� W.� fopB� ;eohB� d/� T[Zgob/� gk;/,� e[fJZe� n?e;?Z;� N{b� pko� d/�

j/mK� j[zdk� j?.� fopB� d/� T[Zgob/� gk;/� pj[s� ;ko/� N?p÷� br/� j[zd/� jB,� fiBQK� B{z� efbZe� eoe/� eJh� ewKvK� d/�

fJeZm� (ro[Zg)� B÷o� nkT[Ad/� jB.� jo� ro[Zg� iK� fJZem� ftZu� ;zpzfXs� ewKvK� d/� pNB� j[zd/� jB.� fJjBK�

ewKvK� dh� tos'A� eoB� bJh� iK� tZy-tZy� whBz{� iK� vkfJbkr� pke;� sZe� gj[zuD� bJh� ;kB{z� fJjBK� pNBK�

B{z�efbZe�eoBk�ukjhdk�j?.
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fuZso�9a11

9a7a3a6�vkfJbkr�pke;�bKuo

n;]� jo/e� ro[Zg� (fJeZm)� d/� j/mb/� ;Zi/� e'B/� ftZu� vkfJbkr� pke;� bKuo� B{z� d/y� ;ed/� jK.�

vkfJbkr-pke;� bKuo� B{z� efbZe� eoB� Bkÿ� fJZe� j'o� vkfJbkr� pke;� okj]� n;]� j'o� ;zpzfXs� ewKvK�

sZe�gj[zu�;ed/�jK.

fuZso�9a12

9a7a3a7 �o{bo�(Ruler)

fopB� d/� j/mb/� gk;/� o{bo� (;e/b� iK� ø[ZNk)� j[zdk� j?.� n;]� nkgD/� vke{w?AN� dk� økow?N� � o{bo� dh� wdd�

Bkÿ�ibdh�pdb�;ed/�jK.

fuZso�9a13

9a7a3a8�N?Ze;N�J/ohnk�(Text Area)

o{bo� d/� j/mb/� gk;/� tZv/� y/so� B{z� N?Ze;N� J/ohnk� fejk� iKdk� j?.� n;]� nkgDk� vke{w?AN� fJ;� N?Ze;N�

J/ohnk�ftZu�NkJhg�eo�;ed/�jK.�T[Zgob/-yZp/�e'B/�ftZu�fNwfNwkT[Adh�(pfbze)�yVQt]�bkJhB�B{z�eo;o�

fejk�iKdk�j?.��fJj�fJB;oôB�g[nkfJzN�(fiZE/�N?Ze;N�fbyDk�j?)�B{z�do;kT[Adh�W.

9a7a3a9 �toNheb��(yVQth�fdôk�ftZu)�ns/�j'oh÷"ANb�(b/Nt]�fdôk�ftZu)�;eo"b�pko

toNheb� ns/� j'oh÷"ANb� ;eo"b� pko� okj]� n;]� fJjBK� Ós/� pD/� fuzBQK� dh� wdd� Bkÿ� nkgD/� g/i� Bz{�

T[Zgo-j/mK�ns/�yZp/-;Zi/�;oek�;ed/�jK.�toNheb�;eo"b�pko�;eohB�d/�;Zi/�gk;/�j[zdh�j?.��j'oh÷"ANb�

;eo"b�pko�;N/N;�pko�d/�TZ[gob/�gk;/�j[zdh�W.
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9a7a3a10�;N/N;�pko�(Status Bar)

;N/N;� pko� ;kvh� ftzv'� d/� j/mb/� gk;/� j[zdh� j?� ns/� fJj� g/i� Bzpo� ns/� vke[w?AN� ftZu� eZ[b� ôpdK� dh�

frDsh�torh�;{uBk�w[jZJhnk�eotkT[Adh�j?.

fuZso�9a14

9a7a3a11�vke{w?AN�ftT{÷

tov� ftZu,� n;]� nkgD/� vke{w?AN� B{z� j/mK� fdZs/� gzi� ftT{÷� ftZu'A� fe;/� fJZe� ftT{� ftZu� fdyk� ;ed/�

jKL

å fgzqN�b/n-nkT{N�L�fgqzN�b/n-nkT{N�ftT{,�vke{w?AN�B{z�T[;//�soQK�fdykT[Adk�j?�fit/A�T[j�fgzqN�j'D��

T[gozs�fdykJh�d/t/rk.

å ø[Zb� ;eohB� b/n-nkT{N� L� fJj� b/n-nkT{N� ;kB{z� nkgD/� vke{w?AN� B{z� ;eohB� T[Zs/� n;kBh� Bkÿ�

gVQD:'r�pDkT[D�ftZu�wdd�eodk�j?.

å t?Zp� b/n-nkT{N� L� t?Zp-b/n� nkT{N� ftT{� ;kv/� vke{w?AN� B{z� fe;/� th� pqkT{÷o,� fit/A� fe�

fJzBNoB?ZN�n?e;gb'oo�Ós/�gqdofôs�eoB:'r�pDkT[Adk�j?.

å nkT{N-bkJhB�ftT{�L�nkT{N-bkJhB�ftT{�vke{w?AN�B{z�nkT{N-�bkJhB�økow�ftZu�fdykT[Adk�W.

å vokøN� ftT{� L� vokøN� ftT{� ;G� Bkÿ'A� tZX� tofsnk� ikD� tkÿk� ftT{� W.� n;]� vokøN� ftT{� dh�

wdd�Bkÿ�nkgD/�vke{w?AN�B{z�pj[s�ibdh�n?fvN�eo�;ed/�jK.

fuZso�9a15

9a7a3a12�÷{w�;bkJhvo�(Zoom Slider)

÷{w� ;bkJhv� T[;� ;w/A� bkj/tzd� j[zdk� j?� id'A� n;]� ÷{w� fJB� ftT{� ftZu� ezw� eo� oj/� j[zd/� jK� ns/� ÷{w�

nkT{N� dh� tos'A� eoBk� ukj[zd/� jK.� � ÷{w� ;bkJhvo� Bkÿ� n;]� fe;/� fJZe� irQk� Ós/� ÷{w� -fJB� Bj]� eo�

;ed/�,�fit/A�fe�n;]�w?rBhøkfJo�dh�tos'A�eoe/�eo�;ed/�jK.\

fuZso�9a16

9a7a3a13�toe�J/ohnk�(Work Area)

õkbh� irQk� B{z� toe� J/ohnk� fejk� iKdk� j?.� fJ;� dh� tos'A� N?Ze;N� B{z� NkJhg� eoB� bJh� ehsh� iKdh� � � � � � � � � � � � � � � � � � � � �

j?.
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9a8�BtK�vke{w?AN�pDkT[Dk

BtK�vke{w?AN�pDkT[D�bJh,�j/mK�fdZfsnK�ftZu'A�e'Jh�fJZe�sohek�tos'�L

å økJhb�whBz{�ftZu�fBT{�nkgôB�T[Zs/�efbZe�eo'.�

å Blank�vke{w?AN�nkgôB�B{z�u[D'

å Create�pNB�Ós/�efbZe�eo'

iK

 ctrl+N �eh÷�B{z�ehn-p'ov�s'A�dpkU.

fuZso�9a17�BtK�vke{w?AN�pDkT[Dk

å gfjbK� s'A� pD/� vke{w?AN� B{z� y'bQDk� L� gfjbK� s'A� pD/� vke{w?AN� B{z� y'bQD� bJh� j/mK� fdZfsnK� ftZu'A�

e'Jh�fJZe�sohek�tos'�L

nkgDh�;eohB�d/�T[Zgob/�yZp/�e'B/�ftZu�ckJhb�whBz{�dh�UgB�(Open)�nkgôB�T[Zs/�efbZe�eo'.

iK

ctrl+O �ehn÷�B{z�ehn-p'ov�s'A�dpkU.

T[Zgob/�d'jK�sohfenK�okj]�fJZe�vkfJbkr�pke;�y[ZbQ/rk.�fJZE/�økJhb�dk�BK�u[D'�ns/�open 

pNB�T[Zs/�efbZe�eo'.

9a9�Bt/A$gfjbK�s'A�pD/�vke{w?AN�B{z�;/t�eoBk

Bt/A�iK�gfjbK�s'A�pfDnk�vke{w?AN,�i'fe�y[ZfbQnk�j'fJnk�j?,�B{z�;/t�eoB�bJh�j/mK�fdZs/�ftZu'A�e'Jh�

fJZe�sohek�tos'�L

økJhb�whB{z�dh�Save nkgôB�T[Zs/�efbZe�eo'.

iK

ctrl+S �ehn÷�B{z�ehn-p'ov�s'A�dpkU.�

i/eo�fJj�BtK�vke{w?AN�W�sK�;kB{z�Save As�vkfJbkr�pke;�fdykJh�d/t/rk.
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fuZso�9a18�Bt/A$�gfjbK�s'A�pD/�vke{w?AN�B{z�;/t�eoBk

T[;� ø'bvo� dh� u'D� eo'� fiZE/� n;]� nkgDk� vke{w?AN� oZyDk� j?,� økJhb� B/w� pke;� ftZu� vke{w?AN� dk�

Bkw�NkJhg�eo'�ns/�Save pNB�T[Zs/�efbZe�eo'.

go�i/eo�vke{w?AN�B{z�gfjbK�jh�Bkw�d/�e//�;/t�ehsk�j'fJnk�j?,�sK�fJj�f;oø�;/t�j'�ikt/rk.

:kd�oZyD:'r�rZbK

1a vke{w?AN�B{z�NkJhg�okJhNo�dh�soQK�d[pkok�NkJhg�eoB�dh�b'V�Bj]�g?Adh.

2a B'N� g?v� fJZe� ;XkoB� N?Ze;N� n?vhNo� j?� fi;� B{z� n;]� ;XkoB� N?Ze;N� vke{w??AN� pDkT[D� bJh�

tosd/�jK.

3a tov� g?v� ;kv/� vke{w?AN� B{z� tZy-tZy� ø'AN� ;NkJhb,� ø'AN� ;kJh÷� ns/� p[b/N� ;NkJhb� Bkÿ�

økow?fNzr�eoB�dh�fJik÷s�fdzdk�j?.

4a N?p÷� n?Zwa� n?Z;a� tov� 2003� d/� whB{z� f;;Nw� tork� ezw� fdzd/� jB� go� tov� d/� Bt/A� to÷B�

ftZu�vokg-vkT{B�whB{z�dh�EK�Ós/�N?p÷�ns/�fopB�j[zd/�jB.

5a vkfJbkr�pke;�bKuo�jo�fJZe�ro[Zg�d/�;Zi/�e'B/�ftZu�j[zdk�j?.

6a o{bo� d/� j/mb/� gk;/� tkÿh� tZvh� EK� B{z� N?Ze;N� J/ohnk� fejk� iKdk� j?.� n;]� N?Ze;N� J/ohnk� ftZu�

nkgDk�vke{w?AN�NkJhg�eo�;ed/�jK.
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7a fgqzN� b/nFnkT{N� ftT{� vke{w?AN� B{z� T[;� soQK� fdykT[Adk� W,� fit/A� fe� vke{w?AN� fgqzqN� eoB� ;w/A�

B÷o�nkT[Adk�W.

8a vokøN� ftT{� ;G� Bkÿ'A� tZX� tofsnk� ikD� tkÿk� ftT{� W,� n;]� vokøN� ftT{� dh� wdd� Bkÿ�

nkgD/�vke{w?AN�B{z�pj[s�ibdh�n?fvN�eod/�jK.

nfGnk;

1a ;jh�T[Zso�dh�u'D�eoe/�õkbh�EKtK�Go'�L

1a CTRL+S aaaaaaaaaaaaaaaaaaaaaaa�eoB�bJh�tofsnk�iKdk�j?.

������ (1)�;/t (2)�UgB (3)�fBT{ (4)�eb'÷

2a o{bo�d/�j/mb/�gk;/�tkÿh�tZvh�EK�B{z�aaaaaaaaaaaaaaaaaaaaaaa��fejk�iKdk�j?

(1)�àËÕÃà�Â¶ÇðÁÅ (2)�UgB�J/ohnk (3)�eb'÷�J/ohnk (4)�T[go'es�;ko/

3a tov�vke{w?AN�ftZu�d'�;eo"b�pko�j[zd/�jB�aaaaaaaaaaaaaaaaaaaaaaa�ns/�aaaaaaaaaaaaaaaaaaaaaaa�.

(1)�j'oh÷"ANb,�toNheb (2)�b?øN,�okJhN (3)�nZgo,�b'no (4)��e'Jh�th�BjhA

4a Bt]� vke{w?AN� økJhb� y'bQD� bJh� ehn-p'ov� s'A� aaaaaaaaaaaaaaaaaaaaaaa� ehnK� dpkJhnK�

iKdhnK�jB.

(1)�Ctrl+O (2) Ctrl+N (3) Ctrl+S (4)  Ctrl+V

5a aaaaaaaaaaaaaaaaaaaaaaa� ftT{� vke{w?AN� B{z� T[;� soQK� fdykT[Adk� j?,� fit/A� fe� vke{w?AN� fgqzN� eoB� ;w/A�

B÷o�nkT[Adk�j?.

(1)��fgqzN�b/nFnkT{N (2)�vokøN (3)�nkT{N�bkJhB (4)�ø[Zb�;eohB

2a� ;jh$rbs�dZ;'A�L

1a vkfJbkr�pke;�bKuo�jo�fJZe�ro[Zg�d/�j/mb/�;Zi/�e'B/�ftZu�j[zdk�j?.

2a B'N� g?v� fJZe� ;XkoB� N?Ze;N� n?vhNo� W� fi;� Bkÿ� n;]� ;XkoB� N?Ze;N� vke{w?AN� fsnko� eo�

;ed/�jK.

3a NkJhNb�pko�tov�dh�ftzv'�dh�;G�s'A�j/mbh�pko�j[zdh�j?.
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4a nkT{N�bkJhB�ftT{�vke{w?AN�B{z�nkT{N�bkJhB�økow�ftZu�do;kT[Adk�W.

3a S'N/�T[ZsoK�tkÿ/�gqôB�L

1a B'N�g?v�B{z�fet/A�ô[o{�ehsk�iKdk�j?.

2a tov�g?v�ftzv'�d/�GkrK�dh�;{uh�pDkU.

3a vkfJbkr�pke;�bKuo�B{z�fpnkB�eo'.

4a N?Ze;N�J/ohnk�B{z�fpnkB�eo'.

5a ;N/N;�pko�eh�j[zdh�j?.

4a tZv/�T[ZsoK�tkÿ/�gqôB�L

1a n?Zwa�n?Z;a�tov�dhnK�e¯Jh�6�ftô/ôsktK�dk�toBD�eo'.

2a n?Zwa�n?Z;a�tov�ftZu�vke{w?AN�ftT{�pko/�ft;sko�Bkÿ�dZ;'.

3a n?Zwa�n?Z;a�tov�ftZu�økJhb�fet/A�pDkJh�ns/�;/t�ehsh�iKdh�j?<
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